DHCD Division of Housing Stabilization

MASTER AGREEMENT

SCOPE OF SERVICES

This is an Agreement between the Department of Housing and Community Development (DHCD) and the Shelter Vendor to facilitate the securing of housing for Emergency Assistance (EA) eligible families residing in an EA funded shelter. EA eligible families may also be approved for funding for diversion – related services at the local DHS office. 
FLEXIBLE FUNDS PROGRAM:
The Vendor shall obtain prior approval from the Department for all funds requested under this Agreement on a case by case basis in a format to be determined by the Department.

The Department shall reimburse the Vendor for the necessary expenses incurred in facilitating securing of permanent housing for families for twelve (12) consecutive months.

To facilitate the securing of housing for families in shelter, for twelve (12) consecutive months, the following may be requested:


a)
First Month’s rent (family share if subsidized)

b)
Last Month’s rent (family share if subsidized)

c)
Moving expenses up to $150

d)
Security Deposit not to exceed one month’s rent.

e)
Furniture: maximum of $150 per bed with a 3 bed maximum purchase
                        f)      Transportation: available only for families returning to their state of origin; 
                                 No additional flexible funds can be combined with this request. 



Limited to $200 per person per family member

                        g)     Utility arrearage: minimum amount needed to secure provision of utility

The maximum amount a vendor may request for a family who entered shelter on or after 8/1/09 or is moving into a subsidized unit is $2000.00.
HOUSING STABILIZATION PROGRAM:
The Vendor shall obtain prior approval from the Department for all funds requested under this Agreement on a case by case basis in a format to be determined by the Department.

Subject to prior approval and availability of funding, the Department shall reimburse the Vendor for the necessary expenses incurred in facilitating securing of permanent housing for families moving into market rate units for twelve (12) consecutive months.  

EA eligible families must have been in shelter prior to 8/1/09 to be eligible for this Housing Stabilization Program. Families who have already been approved for flexible funding in FY10 are not eligible for the Housing Stabilization Program.
Monthly rents are limited to no more than 80% of the Fair Market (FMR) from each Metropolitan Area.   DHS has provided a chart to assist in determining FMR.  Each family is expected to pay 25% of income toward rent.  Provider must agree to administer monthly payment arrangements to landlords.
To facilitate the securing of housing for families in shelter, for twelve (12) consecutive months, the following may be requested:


a)
Short-term subsidy for up to 12 months (inclusive of 1st & last month’s rent)

                        b)
Moving expenses up to $150.00. 


c)
Security Deposit not to exceed one month’s rent

d)
Furniture: maximum of $150/bed with a 3 bed maximum purchase.
SHELTER DIVERSION PILOT:
To assist EA eligible families to remain stably housed and to divert families from entering the shelter system, the following may be requested:
a) Transportation: available only for families returning to their state of origin

Limited to $200/family member

b) Maximum of 3 months rental assistance

The Vendor will make all reasonable efforts to incur the least expense possible and will document efforts to gather funds from other sources prior to requesting funds from the Department.  Documentation of said efforts will be reported on a form to be provided by the Department (see Appendix 1).

REPORTING:

The Vendor shall, along with a properly completed invoice, submit to the Department a summary of all requests for payment as well as an individual report on each family assisted for which approval was given and reimbursement is being requested.

TERMINATION/MODIFICATION OF AGREEMENT:

Either party may terminate this Agreement upon forty-five (45) days written notice to the other party.  This Agreement may be modified at any time by written agreement of the parties.

BUDGET: 
This Scope of Services will be available for a period or time to be determined by DHCD at a cost per EA-eligible family not to exceed $12,000.00.  
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